(Setting Address)
(Date)
Dear Parents/Carers

We are approaching the time of year when we are beginning to prepare the children for their moves to school. We would like to fully support your child in their transition into school. In order to do this we would appreciate it if you could let us know which school your child has been offered a place at and would welcome a meeting with you to discuss this process.

Our aims during the transition process are to provide support and resources to both your child and you, to share information with all agencies working with your child and to reduce the impact that transition can have on your child’s well-being.

Yours faithfully

(Setting Manager)

Please complete the below slip and return to the setting Manager:

(----------------------------------------------------------------------------------------------------------------------------------
Name of Child:______________________________

Name of school child has been offered a place: _____________________________

Permission to liaise with the school (Parent/carer signature)________________________________

Date(s) available to meet to discuss the process:__________________________________________

__________________________________________________________________________________
