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Step by step guidance on completing Individual Provision Map/Individual Education Plan










(4a) Minutes of Review of Intervention

Minutes of Review of Intervention and Progress

	Child's Name:
	
	Date:
	

	People contributing to the review of the Individual Provision Map/Education Plan/Support Plan

	Name and role:
	

	Progress towards targets/

outcomes:
	

	Parent/carer views:
	

	Strengths:
	

	Areas for Development or next steps:
	

	Parent signature:
	
	Setting signature:
	


Individual Provision Map/Individual Education Plan 
	Individual Education Plan


	SEN Support
	Preschool Inclusion Supplement


	EHC Plan

	NAME OF CHILD
	Date of Birth
	IEP No
	Start Date



	Class teacher/SENCo/Lead Professional
	Support Staff
	Review Date



	Learning/behavioural targets
	Action/Strategies
	Resources/equipment
	Review of targets

	
	
	
	

	Parent/carer involvement



	Child input




IPM/IEP - Record of Intervention/Actions Observed
	Date:
	Who/What:
	Comments/Outcome:

	
	
	


Please record each time an activity is carried out and the outcome of the activity
SEN identified by setting or parent, or  specialist agencies are involved with the child to support a specific aspect or aspects of their development.





The initial targets and strategies are discussed with the parents/carers.  


It is important to record the different discussions with the parents/carers as the SEN Code of Practice states that they should be central to their child's care and any individually planned provision.


The Review of Intervention and Progress form (attached) can be used as it records the parents/carers views and it should be signed and dated. 








The agreed strategies and targets and are included within an Individual Provision Map/Individual Education Plan 


We advise settings to use a One Page Profile for children under the age of 3  to detail the general management strategies used to support the child.  








The Individual Provision Map/Individual Education Plan is to be reviewed after approximately 6- 8 weeks with the parents/carers and outside agencies if appropriate.  These discussions should be recorded on the Review of Intervention and Progress form and signed by the parents/carers.


Newly agreed targets are included within a revised Individual Provision Map/Individual Education Plan 








The Record of Intervention can be found on the back of the Individual Provision Map/Individual Education Plan. This must be on-going as it provides evidence of the intervention.   







































