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Job Description: Class Teacher ASD Hub (Diamonds)
Job Title:          Mainscale Teacher

· All teachers are subject to the Conditions of Employment set out annually in the School Teachers’ Pay and Conditions Documents. These detail the professional and particular duties required of teachers, together with requirements for Management time, Working time and Guaranteed planning and preparation time.  The school complies with these requirements in order to make reasonable demands of teachers.

Salary Scale:  T1-T6 with SEND allowance 
Directly Responsible to:  The Head teacher, Deputy Head teacher and Governing Body 
Requirements:

· The post requires you to be responsible for the welfare and education of pupils in the age range 4 – 11 years, sharing in the ethos and vision of the school, moving towards its aims, and having due regard to the school’s policies and practice.

Teaching

· Have regard for the curriculum for the school with the view to promoting the development of the abilities and aptitudes of the pupils in any class or group assigned.

· Have a good, up to date working knowledge and understanding of a range of teaching, learning and behaviour management strategies for children with autism
· Know how to use and adopt the strategies, including how to provide opportunities for all learners to achieve their individual potential

· Plan, teach and assess challenging, well organised lessons across the age and diverse ability range using:

· A deep knowledge and understanding of autism 
· An appropriate range of teaching strategies and resources, including ICT;

· Management of the learning of individuals, modifying their teaching appropriately to suit the needs of the children;

· A knowledge and understanding of the importance of a communication friendly environment

·  A range of approaches to meet sensory needs

· Using inclusion opportunities within the mainstream setting 
· Delivering a curriculum to meet the statutory curriculum requirements whilst also meeting the child’s needs as identified in their EHCP

· Assessing, recording and reporting on the development, progress and attainment of pupils in accordance with national standards.

· Providing or contributing to oral and written assessments, reports and references related to individual pupils or groups of pupils.

· Creating a safe, secure, interactive environment, conducive to learning.
· Foster motivation, high self-esteem and independence in teaching and learning, enabling individuals to reach their maximum potential.

· Use ICT effectively in your teaching.
· To work enthusiastically as part of a team both within the Diamonds hub, in the wider Moorgate School community and in partnership with other agencies e.g. Speech and Language therapists.
· Provide reports on children’s progress and achievement for annual reviews, statutory assessment and other reporting requirements
· Maintaining good order and discipline among the pupils and safeguarding their health and safety, both when they are authorised to be on the school premises and when they are engaged in authorised school activities elsewhere.
     Communicating and working with others

· Communicate effectively with pupils, colleagues both in school and from other agencies

· Communicate effectively with parents and carers, conveying relevant information about achievements, progress and well-being

· To provide support, give advice to and teach alongside the staff in the mainstream setting in meeting the needs of pupils with autism
· Encourage parents to participate in person centred review meetings, parents evenings and other discussions about their child's progress, development and well-being

· A commitment to collaboration and co-operative working with professionals from other agencies

         Other Duties   
· Participating in meetings at the school which relate to the curriculum for the school or the administration or organisation of the school, including pastoral arrangements.

· Advising and co-operating with the Head teacher and other teachers on the preparation and development of curriculum teaching materials, or methods of teaching and assessment and pastoral arrangements.

· Attending and presenting assemblies, registering the attendance of pupils, whether these duties are performed before, during or after school sessions.

· Promoting the general development and well-being of pupils, including their health and safety, organising and supporting out of school activities.

· Guide and direct support staff and other helpers.
· Carrying out specific tasks as the Headteacher may reasonably direct from time to time.
· The co-ordination of the Diamonds hub
      Professional Development

· Reviewing from time to time your methods of teaching and programmes of work (curriculum).

· Participating in arrangements for your further training and professional development as a teacher, including undertaking learning and professional development which aims to meet needs identified in appraisal targets, objectives or statements.

· Undertake professional development reviews.
· Post-threshold teachers are required to demonstrate substantial and sustained achievements and contribution to the school. In addition, those teachers aspiring to progress from UPS2 to UPS3 or who hold a UPS3 post should demonstrate qualities that reflect the following guidance: ‘UPS3 teachers play a critical role in the life of the school. They provide a role model for teaching and learning, make a distinctive contribution to the raising of pupil standards and contribute effectively to the work of the wider team. They take advantage of appropriate opportunities for professional development and use the outcomes effectively to improve pupils’ learning.

      The job description will be annually reviewed with the Headteacher and, if appropriate, 
       Particular responsibilities amended.

       Signed:

       Teacher …………………………………..

       Headteacher …………………………….

       Dated ……………………………………..
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	Criteria


	Essential
	Desirable
	Evidence

	Education and Training
	· To be a qualified teacher

· To be able to demonstrate

professional development 

· Willingness to undertake

an award bearing leadership qualification e.g. NASENCO, NPQML
	· Qualification in SEN and/or autism

· Evidence of further training in relation to autism.
	A

A

	Work Experience
	· To show involvement in a whole school strategic project or development
· To be able to show leadership and 

· curriculum development in at least one subject
· To be able to demonstrate a knowledge and understanding of a role of self-evaluation
· To be able to show evidence of experience in teaching children with SEN 
	· To have a knowledge and understanding of the role of governors
· To have recent teaching experience of children across a mixed age range

	A

A

A/I

A/I

	Classroom

Experience
	· To be able to demonstrate a record of excellence in pedagogy 
· To have in depth knowledge and understanding of current curriculum  issues
· Experience of teaching pupils with autism, and knowledge of appropriate teaching strategies to meet the needs of these pupils.

· A strong commitment to high expectations for pupils with SEN and a desire to extend their knowledge and skills in this area.

· Experience of teaching a range of primary age pupils with a range of special educational needs in either special or mainstream settings.

· A sound working knowledge of SEN Code of Practice 

· Understanding of the requirements for assessment, recording & reporting for SEN pupils
· Experience and knowledge of the process of person centred reviews, Education health and care plans, professional meetings etc.
	· Experience of planning and teaching across a mixed age range of pupils (potentially from Reception to year 6)
· A sound working knowledge of the Bolton SEND handbook
	A/O

A/O/I

	Skills and Abilities
	· To be able to demonstrate evidence of application of autism specific approaches within the classroom

· To be able to develop, implement and review aspects of the School    Improvement Plan
· To have experience of school 

evaluation, establishing and 

reviewing targets and making

decisions
· To be able to develop and review the curriculum to reflect National 

· Curriculum requirements and its

Implementation

· To be able to inspire creativity within the curriculum

· To be able to set standards and 

provide a role model for pupils and

staff

· To be able to support the Head 

Teacher and Senior Leadership 

Team in the delivery of the school’s

staff development policy

· To be able to maintain good discipline and pastoral care throughout the school
	● To have experience of

   drawing up a School

   Development/Improve

   ment Plan

● To have experience of 

   leading staff 

   development

● To have experience of

   monitoring and

   evaluation
	A/I

A/I

A/I

A/I

A/I/O

A/I

A/I/O

	Criteria


	Essential
	Desirable
	Evidence

	Special Knowledge
	· To have knowledge of current

developments with regard to the 

National Curriculum and Primary 

Strategy requirements

· To have an understanding of the 

process of learning for children with autism
· To have a knowledge of child centred learning, individual target setting and  ongoing assessment
· To have experience in analysing data


	· To have experience of developing the        curriculum in the light of “Excellence and Enjoyment”

· To have experience of

“Assessment for

Learning” principles and Strategies

To have an awareness of the “Inclusion and Equality Acts”
· To be confident in the use and development of ICT throughout school
	A/I

A/I

A/I

A/I

A/I

	Personal Qualities
	· To have a clear commitment and 

enthusiasm for working with children with special educational needs.
· To be enthusiastic and innovative

· To have good interpersonal skills and the ability to relate well to children and adults
· To have the ability to lead, influence 

and motivate others

· To show evidence of being able to 

work as part of a team

· To have excellent time management skills
	· To be able to investigate and solve problems and demonstrate judgement
	A/I

A/I/O

A/I/O

A/I

A/I

A/I

	Approach to Work
	· To have high motivation, enthusiasm and commitment for working with children with autism
· To have commitment to child-centred education

· To demonstrate evidence in involving parents as partners in the education process
· To show a commitment to working in partnership with governors, the LA and other agencies to provide the best education possible for our pupils

· Have a positive and resilient approach to working with children with autism
	· To have experience of 

partnership working 
	A/I

A/I

A/I

A/I
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These core competencies are considered essential for all roles within Bolton Council. Please be prepared to be assessed on any of these during the interview process and, for the successful applicant, throughout the probationary period

Developing Self & Others
Promote a learning environment to embed a learning culture.  Support others to develop their skills and knowledge to fulfil their potential. Actively pursue your own development. Support and promote the principles of Investors in People. 

Civil Contingencies

Bolton Council has a statutory duty under the Civil Contingencies Act to respond in the event of an emergency. If Bolton Council’s Emergency Management Plan is activated, you may be required to assist in maintaining key Council services and supporting the community.  This could require working outside of routine working hours and working from places other than your normal place of work.

Equality & Diversity

Uphold the principles of fairness and the Equality Act in all undertakings as a Bolton Council employee, including providing a fair, accessible service irrespective of customer’s race, religion, gender, sexuality, disability or age.

Customer Care

The ability to fully understand, assess and resolve the needs of all customers including those who present with complex situations, in a manner that respects dignity and expresses a caring & professional image.

Health & Safety

Take responsibility for the health and safety of yourself and others who may be affected by your acts or omissions, and comply with all health and safety legislation, policy and safe working practice, including participating in training activities necessary to your post.

Data Protection and Confidentiality
Ensure that any personal data or confidential data you hold is kept securely and is not disclosed, whether electronically, verbally or in writing, to any unauthorised third party. Follow Council policies and procedures on dealing with personal information and information assets, including The Code of Conduct, Data Protection, Acceptable Use and Information Security policies. Personal or confidential data should only be accessed or used for council purposes.

Fluency Duty
Should you be required, as a regular and intrinsic part of your role, to speak to members of the public in English, you must be able to converse at ease with customers and provide advice in accurate spoken English, as required by The Immigration Act 2016.

Working Hours

The nature and demands of the role are not always predictable and there will be an expectation that work will be required outside of normal hours from time to time.

Safeguarding

This Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Should the role involve working with the above groups, you will be subject to an Enhanced Disclosure and Barred List check by the Disclosure & Barring Service.[image: image3.png]



